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MMOJIMTUKA

00padoTKN MEePCOHANbHBIX JTAHHBIX MYHMUIMIAJILHOIO OIOJKETHOTO IOLIKOJbLHOIO
o0pa3oBaTebHOT0 yupexnenns «CacoBckuii aerckuii cag Ne 13y».

1. O0mme moJ10KeHus

1.1. Hacrosimas noiautuka oOpabOTKU NEPCOHAIBHBIX JaHHBIX MYHHUIMNAIBHOTO OIOKETHOIO
JIOLIKOJIBHOTO 00pa3oBarenbHOro yupexkaeHus «CacoBckuil nmerckuit cam Ne 13» (mamee —
ITonutHuka) ompenenser 1eiau 0OpaOOTKU NMEPCOHAIBHBIX NaHHBIX, KaT€rOpMM M IEpEeUYCHb
00pabaTbIBaeMbIX IME€PCOHAIBHBIX [JaHHBIX, KAaTErOpUU CYOBEKTOB, INEPCOHAJbHBIE JaHHBIE
KOTOPBIX 00pabaThIBAOTCS, CIIOCOOBI, CPOKU X 00paOOTKH U XpaHEHUs, HOPAIOK YHUUTOKEHUS
MEePCOHATIBHBIX TAHHBIX MPU JOCTIKCHUH IIeleld nX oOpaOOTKH WIM IPH HACTYIUICHHH HHBIX
3aKOHHBIX OCHOBaHMI B MYHHIUIAJIBHOM OIO/DKETHOM JOIIKOJIBHOM 00pa30BaTeIbHOM
yupexnaenun «CacoBckuit netckuii caa Ne 13» (nanee — Jlerckuii can).

1.2. JloxanbHble HOPMATHBHBIE aKThl U MHBIC JOKYMEHTHI, pETJIaMEHTHPYIOUIHe 00padoTKy
NEPCOHAIBHBIX TaHHBIX B J[eTCKOM cajy, pa3pabaThIBAIOTCS € y4eTOM noiokeHui [lonutuky.

1.3. [eiictBue [lonutuku pacrpocTpaHseTcss Ha IepCOHANbHBIC JaHHbIe, KOTOpble JleTckuii caj
o0pabaThIBaeT C CIOIB30BaHUEM U 0€3 UCTIONB30BaHMS CPECTB aBTOMATH3AIINH.

1.4. B IlonuTrke UCTIONB3YIOTCS CIEAYIONINE TIOHATHS:

* IEPCOHAJIbHBIC JTaHHBIE — Jt00ass HHPOpPMAIHS, OTHOCSAIIASCS MPSMO WA KOCBEHHO K
OTIpEICTICHHOMY WJIM OmpenesieMoMy (pu3ndeckoMy JHILy (CYOBEKTY NepCOHATBHBIX
JIAHHBIX );

* IEPCOHAJIbHBIC JAaHHBIC, pPa3pelICHHbIE CYOBEKTOM TEPCOHATBHBIX JAHHBIX IS
pacnpocTpaHeHHsl, — MePCOHATIbHBIC TaHHBIC, JOCTYIl HEOTPAHUYEHHOTO KpyTra JIUI] K
KOTOPBIM TPEI0OCTABICH CyObEKTOM MEPCOHAIBHBIX IAaHHBIX ITyTEM Jayd COTJacHs Ha
00paboTKy TMEepCOHANBHBIX IAaHHBIX, pa3PEUICHHBIX CYOBEKTOM MEPCOHAIBHBIX
JAHHBIX JUTSL PACTIPOCTPAHEHUS B MOPSAKE, PEAYCMOTPEHHOM
®enepanbHbIM 3aK0OHOM OT 27.07.2006 Ne 152-03 (nanee — 3akoH);

* OTIepaTop MEePCOHATBHBIX NaHHBIX (omepaTop) — JleTckuii caj — IOPUAMYECKOE JUIIO,
CaMOCTOSITETFHO HJIM COBMECTHO C JPYI'MMH JIMIIAMH OpraHusymoomee u (Wim)
OCyIIeCTBIsIONee 00pabOTKYy TEpPCOHANBHBIX JaHHBIX, OIPENeNsIoNiee Ieln
00pabOTKN MEepPCOHANBHBIX JAaHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MOJUICKAIIIX
o0paboTke, NeHCTBUS (ONepaliu), COBEpIIAEMbIE C IEPCOHAIBHBIMU JaHHBIMU;

+ 00paboTKa TEpCOHANBHBIX NAaHHBIX — JIEHCTBUE (Omepaiusi) WM COBOKYITHOCTh
JecTBUI (omepauuii) ¢ TNEepCOHANBHBIMUA JAaHHBIMU C HCIIONB30BaHUEM M 0e3
WCTIONIb30BaHMsI CPEJCTB aBTOMATHU3AILUK, BKJIIOYasi cOOp, 3aIlKCh, CUCTEMATH3AIIUIO,
HAaKOIUIEHHWE, XpaHEHUE, YyTO4YHEeHHe (OOHOBJIEHHE, W3MEHEHHE), W3BIICUCHHE,
WCIIONBb30BaHUE,  mepenady  (pacmpocTpaHeHHe,  MpeAoCTaBi€HHE,  JIOCTYIH),
o0e3nuunBaHne, OJOKMPOBaHKE, yIATICHUE, YHUITOKCHUE;



* aBTOMATHU3UPOBaHHAsE 00pabOTKa MEePCOHANBHBIX JaHHBIX — 00paboTKa MepCOHATBHBIX
JAHHBIX C TOMOIIBIO CPEJICTB BHIYUCITUTEIbHON TEXHHUKH;

* pactpoCTpaHEHHE TEPCOHANBHBIX JTAHHBIX — JICHCTBUS, HANPABJICHHBIC HA PACKPBITHE
MIEPCOHABHBIX IAHHBIX HEONPEICICHHOMY KPYTY JIHII;

* IPEJIOCTABJIICHUE TEPCOHAIBHBIX NAHHBIX — JCHCTBHS, HAIPaBICHHBIC Ha PAaCKPBITHE
MePCOHATIBHBIX JTAHHBIX OIPEACICHHOMY JIMILY WU OIPEICIICHHOMY KPYTY JIHII;

* OJIOKMPOBaHME TIEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpEKpalicHue o00paboTKu
MIEPCOHABHBIX JAaHHBIX (32 HCKIIIOUEHUEM CITydaeB, eclii 00paboTka HeoOxXoauma Iy
YTOYHEHUSI IEPCOHANBHBIX TaHHBIX);

* YHUYTOXCHUC NICPCOHAJIbHBIX JAHHBIX — I[eflCTBPIH, B PE3YJIbTAaTC KOTOPBLIX CTAHOBUTCA
HEBO3MOXXHBIM  BOCCT@HOBUTH  COJCP)KaHHWE  MEPCOHANBHBIX  JaHHBIX B
MH()OPMALMOHHOM CHCTeMe MEePCOHANBHBIX TaHHBIX W (WIH) B Pe3yJabTaTe KOTOPHIX
YHAYTOXKAIOTCSI MATePHATbHBIE HOCUTEIH TIEPCOHANTBHBIX JaHHBIX;

+ 00e3TMYMBaHKe TIEPCOHATBHBIX JaHHBIX — ACHCTBUS, B pe3yIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXHBIM 0€3 HCIOJIb30BaHUS JIOTOJHUTEIFHONH HH(POPMAIMH ONPEICITUTh
MPUHAJJISKHOCTh TIEPCOHANBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY IEepPCOHAIBHBIX
TaHHBIX;

* ”HOPMAIMOHHAS CUCTEMA MEPCOHANIBHBIX JAHHBIX — COBOKYITHOCTH COJCPIKALIMXCS B
0azax JaHHBIX [EPCOHANBHBIX JAaHHBIX U OOCCICYMBAKIINX HX 00pabOTKy
MH()OPMAMOHHBIX TEXHOJIOTHI U TEXHUIECKUX CPEICTB;

¢ TpaHCTpaHrW4YHaA 1rnepeaava rnepCoHalbHbIX NAHHBIX — II€PpEAada MCPCOHAJIbHBIX TAaHHBIX
Ha TEPPUTOPHIO MHOCTPAHHOTO TOCYAApCTBA OpPraHy BIACTH HWHOCTPAHHOTO
roCy/IapCTBa, MHOCTPAHHOMY (PH3MYECKOMY JIMILY WIIM HHOCTPAHHOMY FOPHIUYECKOMY
JIHLLY.

1.5. lerckuii caj Kak onepaTrop NepCOHAIbHBIX JaHHBIX 00s3aH:

1.5.1. CoGmronaTh KOH(GUASHINATHLHOCTD IEPCOHATBHBIX JAHHBIX, @ UMEHHO HE PACIPOCTPAHATH
NEepCOHANbHBIE JAHHbIE M HE IMepeAaBaTh WX TPEThUM JMHaMm 0e3 coriacusi CcyObeKkTa
MEPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOIO MpPEACTaBUTENs, €CIM HMHOE HE IMPeayCMOTPEHO
3aKOHOJATEIbCTBOM.

1.5.2. O0ecnieunth CyOBEKTaM NEPCOHANBHBIX JAHHBIX, HMX 3aKOHHBIM IPEICTABUTEISIM
BO3MOXKHOCTh ~O3HAaKOMJICHMS C JOKYMEHTaMH M MaTepuajJlaMH, COJAEpKallUMH HX
NepCOHAJIbHBIE JaHHBIE, €CJIM MHOE HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bscusars CY6’b€KTaM NEPCOHAJIBHBIX OAHHBIX, HWX 3dKOHHbBIM HPCACTABUTCIAM
HOPUANYCCKHUEC TOCIICACTBUA OTKa3a NpCAO0CTaBUTh IICPCOHAIIBHBIC TaAHHDBIC.

1.5.4. bnoxupoBaTh WIM yJAJIATh HEMPABOMEPHO oOpabaThiBaeMble, HETOUHBIE MEPCOHAIBHBIE
JaHHbIE MO0 00ecneunTh NX OJIOKMPOBAaHNE WK yIaJICHNE.

1.5.5. Ilpexparuth 00pabOTKYy M YHHUUTOXHTb WM OOE3JIMYUTH NMEPCOHAIbHBIC JAaHHBIE JTHOO
obecneunTb NpeKpaleHne OoOpaOOTKH U YHUYTOXKEHHE WIM OOE3IMYMBAHUE MEPCOHAIBHBIX
JAHHBIX MPH JOCTHKEHUH LIEJTU UX 00pabOTKH.

1.5.6.Tlpekpatuth 00pabOTKY MEPCOHANBHBIX JAHHBIX WM OOECIEeYUTh TNPEKpaLICHUE
00pabOTKM TEPCOHATBHBIX MTAHHBIX B CIIydae OT3bIBA CYOBEKTOM IEPCOHAIBHBIX JTaHHBIX
coryacust Ha 00pabOTKy €ro MepCOHAIBHBIX TAHHBIX, €CJIM MHOE HE TPETYCMOTPEHO JOTOBOPOM,
CTOPOHOH KOTOpPOTO, BBITOJONPHOOpPETATEIEM WM TMOPYYUTEIEM [0 KOTOPOMY SIBIISIETCS
CyOBEKT TEpPCOHANBHBIX JaHHBIX, WIM WHBIM COTJIAIIeHHeM Mexay Jletckum camom u
CyOBbEKTOM MEPCOHANBHBIX JaHHbIX.



15.7. TlpyuaumaTts Mepbl, HEOOXOIUMBbIE M JOCTATOYHBIC IS OOECICUCHUS BBITIOJIHCHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U TIPUHATBIMH B COOTBETCTBUU C HUM
HOPMaTHUBHBIMH MPABOBBIMU aKTaMH.

1.6. [leTckwuii can BoipaBe:

1.6.1. CamocTOSITETHHO ONPECIIATH COCTAB H MEPEUeHb Mep, HEOOXOAMMBIX W JOCTATOYHBIX JIJIS
oOecricueHUs] BBITIOJIHEHUST O0S3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM M TPUHSTHIMH B
COOTBCTCTBMM C HHUM HOPMATUBHBIMU IIPpaBOBBIMH aKTaMH, €CJIM HHOC HE IPCAYyCMOTPECHO
3aKOHOJIATEIbCTBOM O MEPCOHATBHBIX TAaHHBIX.

1.6.2. Ucnionb30BaTh NEpCOHATIbHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX 0€3 Hux
COTJIacHsl B CIIy4asiX, IPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IIpenocTaBiarh TepcOHaNIbHBIC TaHHBIE CYOBEKTOB NEPCOHAIBHBIX TaHHBIX TPETHUM
JIMLAM B CITyYasiX, IPeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4.Tlopyunts 00pabOTKy NEpCOHAIbHBIX JAHHBIX IPYrOMy JIMIly C cOIJIacusi CyObeKTa
MepCOHATIBHBIX JTaHHBIX, €CII MHOE HE MPEeIyCMOTPEHO (eiepaltbHbIM 3aKOHOM, Ha OCHOBAaHHUHU
3aKJIF0YaEMOr0 € 3TUM JIMLOM J0rosopa. JIuuo, ocymecTBisomnee 00paboTKy NepCOHaIbHBIX
JAHHBIX 10 TOpyuYeHuto JleTckoro cana, 00s3aHO COOIOAATh MPUHIUIIBI U ITpaBUiIa 00pabOTKU
[EPCOHANIBHBIX JIAHHBIX, IPEAyCMOTpPEHHbIE 3aKOHOM, cOOMoJaTh KOH(HUIESHINATIBHOCTD
HEPCOHAJIBHBIX JAHHBIX, NMPUHHUMATh HEOOXOIUMbIE MEphl, HalpaBieHHbIE Ha oOecleueHHe
BBIIIOJTHEHHS 00513aHHOCTEH, TPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHMKH, POAUTENN BOCIIUTAHHUKOB, HHBIE CYOBEKThl IEPCOHATBHBIX JAAHHBIX (Hanee —
CYyOBEKTHI IEPCOHANIBHBIX TAHHBIX) 00S3aHBI:

1.7.1.B cayuasx, NpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, NPEAOCTaBIAThH JleTckomy camy
JOCTOBEPHBIE IIEPCOHAIBHBIE JTaHHBIE.

1.7.2.Tlpu nu3MeHEHNU NePCOHANBHBIX JaHHBIX, OOHAPYKEHUH OMIMOOK MM HETOUYHOCTEH B HUX
HEe3aMeJUINTENbHO coo0aTh 00 3ToM JleTckoMy cafy.

1.8. CyObexTsl mepcoHaNbHBIX JAHHBIX BIIPABE:

1.8.1.Iony4daTs uHGOPMAILNIO, KAacaroIlylocs 00paboTKH CBOMX NEPCOHATIBHBIX JTaHHBIX, KPOME
CJIydaeB, KOTJIa TAKOW JOCTYII OTpaHu4eH (eiepabHBIMHA 3aKOHAMHU.

1.8.2. TpeboBarp oT [leTckoro cajga yTOYHHUTH NEPCOHAIBHBIC JaHHBIC, OJOKUPOBATh MX HIU
YHUUYTOXKUTh, €CJIM NIEPCOHANIbHBIE JAHHBIE SBISIOTCS HEMOJHBIMH, YCTAPEBILIUMHU, HETOUYHBIMH,
HE3aKOHHO IMOJyYCHHBIMU WM HE SIBJISIFOTCS HEOOXOIUMBIMHU IS 3asBJICHHOM 1IeNTl 00pabOTKH.

1.8.3. JlononHUTh nepcOHANbHBIE JTaHHbIE OLIEHOYHOTO XapakTepa 3asBICHUEM, BBIPAYKAIOIINM
COOCTBEHHYIO TOUKY 3PEHHSI.

1.8.4. OGxxanmoBath nercTBUs win Oe3neiicTBue [leTckoro caga B yIOJHOMOYEHHOM OpraHe I1o
3alUTe NMpaB CyObEKTOB NMEPCOHAIBHBIX JAHHBIX WX B CyJI€OHOM HOPSAKE.

2. HpaBOBLIe OCHOBaAHUA oﬁpaﬁoTKn MNEPCOHAJIBHbBIX TaHHbIX
2.1. HpaBOBBIMI/I OCHOBAaHMAMU O6p3.60TKI/I NEPCOHAJIBHBIX NTAHHBIX B I[eTCKOM cany SBIIAIOTCA
YCTaB U HOPMATHUBHBLIC IIPABOBBLIC A4AKTbl, I HCIOJHCHUA KOTOPBIX M B COOTBCTCTBHUU C
KOTOPBIMU I[CTCKI/Iﬁ ca OCYLICCTBIIACT 06pa60TI<y NEPCOHAJBHBIX TAHHBIX, B TOM YHCJIC!



* TpynoBOif KOJIEKC, MHBIE HOPMATUBHBIE MPABOBBIE AKTHI, COJIEPAKAITUE HOPMBI TPYJIOBOTO
paBa;

* broKeTHBIN KOEKC;

» HamoroBeIil KOJ€eKC;

 ['paskmaHCKMil KOJEKC;

» CeMelHBIN KOOEKC;

« ®enepanbHblil 3akoH 0T 29.12.2012 Ne 273-D3 «O6 obpazoBannu B Poccuiickoii
®denepauun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIC IIPABOBKIE aKThHI;

* COLMAIIBHOE, IEHCUOHHOE U CTPAX0OBOE 3aKOHOHATeNhCTBO Poccuiickoit denepannu;

* 3aKOHOJIATEIBCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTHUTEPPOPUCTHUCCKOU
3aIIUIICHHOCTH.

2.2. TlpaBOoBBIMH OCHOBaHHSIMH OOpaOOTKH MEpPCOHATBHBIX JAHHBIX B J[eTCKOM camy Takxke
SIBJSIFOTCSL  JIOTOBOPHI ¢ (DM3MYECKUMH JIMI[AMH, 3asBIICHHs (COTJacus, JOBEPCHHOCTH)
poauTteneil (3aKOHHBIX TPEACTaBUTENCH) BOCIUTAHHUKOB, COTJIACHs Ha 0OpabOTKy
NEPCOHAJBHBIX TaHHBIX.

3. Heau o0paGoTKN MEePCOHANBHBIX JTAHHBIX, HX KATErOPHMU U NepevyeHb, KATeropuu
Cy0bEeKTOB, MEePCOHAJIbHbIE IaHHbIE KOTOPLIX 00padaThLIBAIOTCS, CIOCOOBI, CPOKU MX
00pabdoOTKH M XpaHeHHsl, OPS/I0K YHHYTOKEHHS MePCOHAIBHBIX AaHHBIX

1. Heab 00padoTku: opranu3anusi 00pa3oBaTe/IbHOM AesITeIbHOCTH 10
00pa3oBaTe/IbHBIM IOIIKOJIBHOTO O0pa30BaHMs, AONMOJHHTEIbHBIM
o0meodpa3zoBaTeIbHBIM POrPaMMaM

Kareropuu [lepconanbHblE JaHHBIE CrneunanbHble JaHHbIE

JAHHBIX

[Iepeuyenn «  aMIIHs, UMS, OTYECTBO; CBenieHus: 0 COCTOSTHUM 3/10pOBbS
JaHHBbIX * IO,

*  TPaXIAaHCTBO;

+ JlaTa ¥ MECTO POXKJICHUS;

*  u300paxeHue (dororpadus,
BHJICO);

*  TIACIIOPTHBIC JJAHHBIC;

e aJpec PErucTpalmud IO MECTy
JKHUTEIbCTBA;

« azpec (axTHYECKOTO
NPOXKUBAHMSI,

* KOHTaKTHbIC JaHHBIC;

*  WHIUBHIyaJbHbIH HOMED
HAJIOTOILIATENbIIHKA,

*  CTpaxoBOU HOMEp
WHIUBUIYaJIbHOTO JIMIIEBOTO
cuera (CHUJIIC);

« cBemeHus, oOpasyromuecs B
npolecce peaan3anuu




00pa3oBaTeNbHON MPOTPaMMBI;

* WHBIC TIEPCOHAJbHBIC JTaHHBIC,
MIPEI0CTABIISIEMbIE
(bu3nIecKUMu JTUTIAMH,
HEOOXOUMBIC TUTSE
3aKJIIOYCHUST M HUCIIOJHEHHS
JIOTOBOPOB, UCTIOJTHEHHUSI
HOPM 3aKOHOJATElIbCTBA B
cthepe obpazoBaHUs

Kareropuu OO6yyaromuecs, UX POAUTENH (3aKOHHBIE MPEICTaBUTEIIN)
CyOBEKTOB
CriocoOmI ABToMaTH3upoBaHHas 00paboTka W 0€3 CpeJCTB aBTOMAaTH3allid, B TOM
00paboTKHn 4qucIe:
* TOJIy4YeHHE NEPCOHANBHBIX JAaHHBIX B YCTHOM M MUCHMEHHOU (opme
HETOCPEJICTBEHHO OT CYOBEKTOB IEpPCOHAIBHBIX JaHHBIX (WX
npeCTaBUTENeH);
* BHECEHHMsS NEpPCOHANBHBIX JaHHBIX B OJKYPHaJlbl, pPEECTPhl U
WH(POPMALMOHHBIE CHCTEMBI M JOKYMEHTHI JleTcKkoro cana.
Cpoku B Tedenue cpoka peanuzanuu 00pa3oBaTeIbHON MPOrPaMMbl
00paboTKn
Cpoku B Teuenmne cpoka, yCTaHOBJICHHOTO HOMEHKJIATYpPOH I B 3aBUCHMOCTH OT
XpaHCeHUs THUIA JJOKYMEHTA, B KOTOPOM COJIEPIKATCsI IEPCOHAILHBIC JIaHHBIE
[Mopsimox B coorBerctBum ¢ IlopsaxkoM  yHUYTOXEHHS UM 0O€3TMYMBAHUS
YHHYTOXKCHHUS | IEPCOHAIBHBIX JaHHBIX J[€TCKOro caja B 3aBUCHMMOCTH OT THIIA HOCHUTEIS

NEPCOHAJIIBHBIX JaHHBIX

2. Heanb 00paboTKK: BBINOJHEeHUs (PYHKUMHA U TMOJHOMOYMI padoTojaTe/ii B TPYAOBBIX
OTHOLIIEHHUAX, B TOM YHCJIe 00sI3aHHOCTEl 10 OXpaHe Tpyaa

Kareropun
JAHHBIX

HCpCOHaJ'IBHLIG JaHHBIC CHCLII/IaJ'IBHHe BI/IOMCTpI/I'{CCKI/IC
NEPCOHAJIIBLHBIC | IEPCOHAJIBHBIC
JaHHBIC JaHHBIC




[Iepeuenn
JAHHBIX

(bamMuHs, UMsi, OTIECTBO;

o,

IpaXkJ1aHCTBO;

JlaTa ¥ MECTO POKIACHUS;

nzobpaxenue (pororpadus);

NacTOpTHHIE TaHHEIE,

aJpec pEerucTpalud MO MECTy
KHUTEIbCTBA,;

azapec (akTH4IeCcKOro
HPOXUBAHUS;

KOHTaKTHBIC IaHHbIE;

WHIUBUYaJIbHBII HOMEp
HAJIOTOTIIATEeNbIIHKA,

CTpaxoBOM HOMeEp

CBenenus
COCTOSIHUA
3I0pOBBS

0

N3o0paxenne Ha

dhoto
BHJICO3AIINCH,
MOJTYYEHHBIX
Kamep
HaOJII0IEHHUS

u

WHIUBUTYaJILHOTO JMLIEBOTO
cueta (CHUJIC);
cBefeHust 00  oOpa3oBaHUM,
KBaJIM(DUKALINY,
npogecCuoHaNbHOM
MOJTOTOBKE ¥  IMOBBIIICHUH
KBaJIM(DUKALINN;
ceMelHOe TMOJIOKEeHUE, HATHYHe
JleTel, pOJCTBEHHbBIE CBSI3H;
CBEJICHUS 0 TPYAOBOU
NeSATEeIbHOCTH, B TOM YHCIE
Hajau4ue HOOIIPEHUIA,
HarpaxJeHuin " (nnn)
JUCHUTUIMHAPHBIX B3BICKAHUIA;
JTAaHHBIE O PETUCTpAIUH OpaKa;
CBEJICHUS O BOMHCKOM Y4eTE;
CBeeHUs 00 MHBAINIHOCTH,
CBEICHMUS o0  ynepxkaHuH
AIMMEHTOB;

CBElEHUS O  J0Xojze C
MPEIBIIYIIEro MecTa paboThl;
WHBIE TIEPCOHAJbHBIC JaHHbBIEC,

HpeoCTaBIsieMble
pabOTHUKAMH B COOTBETCTBUHU
C TpeOOBaHUSIMH TPYIOBOTO
3aKOHOJIaTEeIbCTBA

Kareropuu
CyOBEKTOB

PaGoTHukH, KaHAMIAThI HA PabOTy (COMCKATEIN)




Cr1oco0bI

ABTOoMaTH3MpoBaHHas 00paboTka M 0e3 CpeACTB aBTOMATH3allMU, B TOM

00paboTKn YHUCIIE:
* TOJIy4YeHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOU (opme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
* BHECEHMs] TEpPCOHAJbHBIX JAHHBIX B OJKypHajJbl, pEECTpbl U
MH(QOPMAaLMOHHBIE CHCTEMBI M JOKYMEHTHI JleTckoro cana
Cpoxku B Teuenue cpoka nencTBHs TpyAOBOro norosopa. s KaHIUAATOB — B
00paboTKn TEYCHHE CpOKa, HEOOXOAMMOTO JUISI PACCMOTPCHHS KaHAWIATYpPhl H
3aKJIIOUEHUS TPYIOBOTO IOTOBOpa
Cpoku B teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW AEN B 3aBUCHUMOCTH OT
XpaHeHUus THIIA JOKYMEHTa, B KOTOPOM COZEpXkaTcsl MEPCOHAIbHBIE JaHHBIE, B TOM
YHUCJIE B COCTaBE JIMYHBIX el — 50 ser
[Topsanox B cootBercTBum ¢ [TopsakoM YHHUTOXKEHUS U 00€3INIUBAHUS TIEPCOHATBHBIX
YHUUYTOXKEHUS | JaHHBIX [leTckoro caja B 3aBUCHMOCTH OT THUIIa HOCUTEIS

MEPCOHAJIbHBIX JaHHBIX

3. Lenr o0paldorku: peanu3alus TIPakIAHCKO-IPABOBbLIX [10r0BOPOB, CTOPOHOIN,
BbIroioNIpHodpeTaTe1eM MM NOIy4YaTe/ieM KOTOPBIX siBiasiercs [leTckmii cag

Kareropuu [IepconasbHbIE JaHHBIE
JAHHBIX
[lepeuenn * (amunus, UMsi, OTYECTBO;
JAHHBIX * TACMOpPTHBIE JaHHBIE;
* anpec peructpanuu 1 (nin) GakKTUIECKOTO MPOKUBAHUS;
* KOHTAKTHBIE JaHHBIE;
* WHIWBUAYAJIbHBIA HOMEP HAJOTOIIATEIbIINKA,
* HOMEp pacyeTHOro CYeTa;
+ HOMep 0AaHKOBCKOH KapThl;
* WHBIC TIEPCOHAJBHBIC [aHHBIC, MPEJOCTABIsIEMblE (UIUICCKUMHU
TUIIAMH, HEOOXOIUMbIE /IS 3aKITIOYCHHSI U UCTIOTHEHHS IOTOBOPOB
Kareropuu KoHTpareHnTsl, mapTHepsl, CTOPOHBI JOrOBOpa
CyOBEKTOB
CrniocoOsr ABTOMaTH3UpOBaHHas o0paboTka M 0€3 CpeACTB aBTOMAaTU3allMU, B TOM
00paboTKn qHCIIe:
* TMOJY4YeHHE MEPCOHAIbHBIX JTAHHBIX B YCTHOM M NMHCBMEHHON (opme
HEMOCPEACTBEHHO OT CYObEKTOB IEPCOHABHBIX IaHHBIX;
* BHECEHMs IEpPCOHAJBbHBIX JAHHBIX B JKypHaJlbl, pPEECTPbl U
nH(GOPMAIMOHHBIE CHCTEMBI U JIOKYMEHTHI JeTckoro cana
Cpoxku

00paboTKn

B teuenue CpoOKa, HCO6XO,Z[I/IMOFO AJI1 UCITOJIHCHHA 3aKIIFOYCHHOI'O JOTroBOpa




CpOKI/I B teuenue CpOKa, YCTAaHOBJICHHOI'O HOMeHKHaTypOﬁ A€ B 3aBUCUMOCTH OT

XpaHEHHs THIIA JIOKYMEHTA, B KOTOPOM COJIEPIKATCS MIEPCOHAIILHBIE JTaHHbIE
Topsinok B coorBerctBuM ¢ ITIOpAAKOM  YHUUTOKEHHS W  OOE3IMUYMBAHKSA
YHUATOXKCHUA | jepconanbHbIX JaHHBIX J[€TCKOro caja B 3aBUCMMOCTH OT THIA HOCHTENS

MEPCOHAIBHBIX JaHHBIX

4. Ileqs 00padoTKu: 0becneyeHue H6€30MACHOCTH

Kareropun [IepcoHanbHbIE TaHHBIE

JTAaHHBIX

ITepeuenn * (aMuIus, UMs, OTYECTBO;
JIaHHBIX * MAaCHOpPTHHIE JAHHEIE;

e ampec peructpamu W (Wwin) (HaKTUYECKOTO TPOXKUBAHHS, °
KOHTAKTHBIC JaHHBIC

Kareropuu IToceruremn JleTckoro cama
CyOBEKTOB
Crioco6m1 ABTOMaTH3UpOBaHHas 00paboTKa U 6€3 CpeACTB aBTOMATH3AIMH, B TOM
00paboTKn
qucie:
* TOJIy4YCHHE MEePCOHAIbHBIX JAHHBIX B YCTHOM M NMUCBMEHHOU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB EPCOHAIBHBIX TaHHBIX;
* BHECEHHMsS IME€PCOHAJBHBIX JAaHHBIX B OKYpHajbl, pEeCTppl H
MH(POPMALIMOHHBIE CUCTEMBI M JJOKYMEHTHI JleTckoro cana
Cpoxu
B Tedenue neproa HaXOXKICHHUS IOCETHTENS HA TeppuTopuu JleTckoro cana
00paboTKn
Cpoknu B Teuenue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPO#l el B 3aBUCUMOCTH OT
XpaHEeHUs TUMA JOKYMEHTa, B KOTOPOM COJEP)KaTCsl MEpPCOHAJbHbIE TaHHBIE, B TOM
yrcie MUHUMYM 30 THEel B OTHOILICHHUH 3aMicel KaMep BUICOHAOIIOICHUS
Iopsanox B coorBerctBum ¢ [lopsakoM yHUUYTOXEHMS U 00€3IMYMBAHUS

YHHUYTOKCHUA NEPCOHAJIIBHBIX JaHHBIX I[CTCKOFO caga B 3aBUCUMOCTH OT THUIIA HOCUTCIIA
MEPCOHAJIbHBIX JaHHBIX

4. YeaoBusi 00padoTKH NePCOHATBHBIX JAHHBIX

4.1. Jlerckuil caj ocylecTBISET cOOp, 3amUCh, CHCTEMAaTU3alMIO, HAKOIUIEHWE, XpaHEHHeE,
yTouHeHHe (0OOHOBIIEHUE, N3MEHEHNE), U3BIICUCHHE, CIIOIb30BaHNE, TTEpeaady
(pactpocTpaHeHue, MpelIoCTaBlIeHUe, NOCTYM), 00e3TUUYUBaHue, OJOKUPOBAaHHUE, yAaJeHHE U
YHUUYTOXKEHUE TMEPCOHANbHBIX JAaHHBIX B COOTBETCTBHUM C 3aKOHOJATEICTBOM O
MEPCOHANBHBIX JAHHBIX U JIOKaJHbHBIMH HOPMATHUBHBIMU akTamu JleTckoro canaa.

4.2. Bce mepcoHanbHble AaHHbIE JleTCkuid caj TOIydaeT OT CyOBheKTa MEepCOHATBHBIX
JAHHBIX, a B CIyYasX, KOT/Ia CyObEKT MEePCOHATBHBIX JAaHHBIX HECOBEPIIEHHOJETHHMA, — OT
€ro poauTenel (3aKOHHBIX MPEICTaBUTENEH).



4.3. Tlomydenwme o0 00pabOTKy TEpPCOHAJBHBIX JaHHBIX, pPa3pEHICHHBIX CYOBEKTOM
MIePCOHANIBHBIX AHHBIX ISl PaclpocTpaHeHus, J[eTCKkuil caJ OCYIIECTBISET C COOIOICHHEM
3alpeTOB U YCIOBHH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckwmii caj oOpabaThIiBaeT MEPCOHAILHBIC TaHHBIC:

+ 0€3 UCTOIb30BaHMsl CPECTB ABTOMATH3ALINY;
*C HCIOJBb30BAHUEM CPEICTB AaBTOMATHU3AIMHM B MpOrpaMMax H HH(POPMALUOHHBIX
cuctemax: «1C: 3apmuiara u kaaps», «1C: bubauorexay.

XpaHeHue MepCoOHATbHBIX TaHHBIX:

4.5.1. Jlerckuii caja XpaHUT TMEPCOHAIbHBIEC JaHHbIE B TEUCHUE CPOKA, HEOOXOIMMOTO JIs
JOCTHKCHHS TIesiell uX 00pabOTKH, a JOKYMEHTHI, COAepIKaIliue MepPCOHAIBHbBIC JaHHBIC, — B
TEYCHHE CpPOKa XPaHCHHS TOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIATYpOH NeJ, C Yy4eTOM
ApPXUBHBIX CPOKOB XPaHCHUS.

4.5.2. IlepcoHaiibHble JAaHHbIC, 3a(UKCHpPOBAaHHbIE Ha OYyMa)KHBIX HOCHUTEINISX, XpaHITCA B
3anupaeMbIx mKagax JIu00 B 3aMPAEMBIX IOMELIEHUAX, JOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. TlepconanbHble JaHHBIE, 00OpadaThIBAEMbIE C HCIIOIB30BAHUEM CPEICTB aBTOMATH3AIUH,
XpaHATCSA B TaKOM IMOPSAKE M HA YCIOBUSX, 4YTOOBI HCKIIOYUTH HEMPABOMEPHBINA MU
CIly4yalHbI JOCTYH K HHM, YHHYTOXXCHHE, H3MEHEHHe, OJOKHpPOBaHHE, KOIMPOBAHHUE,
NPeOCTaBlICHHE, PACIIPOCTPAHEHUE MEePCOHAIBHBIX JaHHBIX, a TAK)KE HHbBIC HEIPaBOMEPHBIE
JeMCTBUS B OTHOILIEHHH NEPCOHAIBHBIX IaHHBIX.

4.6. JInua, oTBETCTBEHHBIE 32 00pabOTKY NMEPCOHANIBHBIX JaHHBIX B JIeTCKOM cafy, MpeKpaiiarT
uX 00pabaTbIBaTh B CAEAYIOUINX CITyqasX:

* IOCTUTHYTHI 1IeTTH 00paOOTKH MMEPCOHATBHBIX JTaHHBIX;
* ICTEK CpPOK JeHcTBUSI corjacus Ha OOpabOTKY MEpCOHAJbHBIX JaHHBIX; ¢ OTO3BaHO
coryilacie Ha 00pabOTKy MepCOHABHBIX JaHHBIX;
+ 00paboTKa MepCOHAIBHBIX JaHHBIX HENPAaBOMEPHA.
4.7. Tlepenada nepcoHANBHBIX JAHHBIX:
4.7.1. lerckuii cag obecrieunBaeT KOHPHUICHIIMATBHOCTD TIEPCOHAIBHBIX JAHHBIX.
4.7.2. Jlerckuii caj mepenacT MepcoHaIbHBIE TaHHBIC TPETHUM JIULIAM B CJICAYIOIIUX CIyJasiX:
¢ CyOBEKT MEePCOHAIBHBIX JAaHHBIX JIAJT COTIIacHe Ha TMepeaady CBOMX JaHHBIX;
s IIepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBHM C TPeOOBAHMSMH 3aKOHOAATENHCTBA B
pamMKax yCTaHOBJICHHOH MPOIIETyPHI.

4.7.3. JleTckuii caq He OCYIIECTBIISIET TPAHCTPAHUYHYIO Mepeiady NepCOHATBHBIX JaHHBIX.

5. AKTyaJ’lPBaIlHH, HUCIIPABJICHUE, YIAJCHUEC U YHUUYTOKCHHEC MEPCOHAJIBHbLIX JaHHBIX,
OTBETDHI HA 3alIPOChI Cyﬁ’beKTOB MNEPCOHAJIBHBIX TaHHBIX

5.1.B ciydae mpenocTaBieHUs CYOBEKTOM NEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npencraBuTesieM (aKkTOB O HEMOJHBIX, YCTAPEBIIUX, HETOCTOBEPHBIX MM HE3aKOHHO
MOJIYYEHHBIX TEPCOHANBHBIX NAHHBIX JleTCKMil caj aKTyalu3upyeT, HCIpPABIISIET,



6J'IOKI/IpyeT, YAQIACT WM YHUUTOXKACT UX U YBCAOMIISICT O CBOUX ﬂeﬁCTBHHX Cy6’beKTa
NEPCOHAJIBbHBIX TaHHBIX.

5.2.1Ipu gocTkeHHH 1ee 00pabOTKU MEPCOHATBHBIX JTAHHBIX, a TAKXKE B ClIydyae
OT3bIBa CyOBEKTOM IEPCOHATBHBIX JAaHHBIX corjlacus Ha 0OpabOTKy MEepCOHAIbHBIX
JaHHBIX NEPCOHAJIBHBIE JAHHBIE IOJUIEKAT YHUYTOKEHUIO, €CIM HHOE He
MPEIYCMOTPEHO JOTOBOPOM, CTOPOHOH, IoJiyyaTeseM (BBIrOJoNpHoOpeTaTeneM) o
KOTOPOMY SIBIISIETCSI CyOBEKT MEPCOHATBHBIX TaHHBIX.

5.3.YHHUTOXXKEHUE IOKYMEHTOB (HOCHUTENEeH), CoAepk alluX NepCOHAIbHBIC JaHHBIC,
MPOU3BOJUTCS B COOTBETCTBUU C [lopsAaxkoM yHUUYTOXKEHUS U 00€3TMYUBAHUS
MEepPCOHANBHBIX JaHHBbIX JleTckoro cama B 3aBUCMMOCTH OT THIA HOCHUTENS
NEPCOHANBHBIX JTaHHBIX, B TOM YHCJE IyTeM HM3MEJbUeHHs IIpeaepe, CTUPAHUS WIIN
(dbopMaTHpOBaHUS HIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa IepCOHATBHBIX JaHHBIX WU €r0 3aKOHHOTO TpeacTaBuTens Jlerckuii
caj coobmaer emy uHpopmMaIo o6 00paboTKe MEPCOHANBHBIX JaHHBIX CYOBEKTa B CPOKH U B
MOPSIIKE, YCTAHOBICHHOM 3aKOHOM.
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